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Legionella Control Management Plan

Note:
This Legionella Control Management Plan may be adapted by Directorates and Schools, if appropriate add to this information to complement specific guidance, standard operating procedures and systems of work relevant to the control of legionella in their activities. 

1. Responsible Persons and Premises Details


2. Management of the Risk of Legionella   

Each identified level within the management structure will be trained to an appropriate level. Please delete where appropriate at areas marked with *

















3.       Summary Action Table

	Summary of Actions Required, and Desired Outcomes

These actions form the basis for a management system for water borne bacteria; additional service specific instructions and arrangements will be necessary to develop a competent, management system.

	WHO
	TASK
	Target Outcome

	Chief Executive

(Duty Holder)
	1. To be accountable, on behalf of WBC, for the management of water borne bacteria, particularly Legionella.

2. To ensure all Directorates devise, review and deliver competent management of water systems in premises.

3. Undertake relevant, identified training
	To ensure all foreseeable risks of Legionella within WBC are managed and controlled to minimise risk to employees and others.

	Deputy Chief Executive

(Deputy Duty 

Holder)
	As above in the absence of the Chief Executive
	As above

	Executive Directors
	1. To ensure the Chief Executive is aware of the current arrangements for the control of Legionella in each Directorate.


	To monitor activity within their Directorate and keep the Chief Executive informed, and take corrective action if required.

	Assistant Directors 

(Responsible persons)
	1. To ensure that relevant, identified training is delivered.
2. Together with Property & Estate Management in, identifying all premises, including land, with a water supply, which are used by their Service.  

3. To ensure there is a named Premises Manager and Deputy with adequate legionella training for each identified premises. 
	To ensure facilities and procedures are in place to deliver and record, competent management of the risk from water borne bacteria, particularly Legionella.  

	Property and Estate Management

Including Building Services
	1. To ensure auditable, contractual, arrangements are in place with a competent Approved Specialist Water Hygiene Contractor, to deliver risk assessments, reviews and subsequent control measures (if commissioned).
2. To engage a Water Hygiene Contractor, accredited by the Legionella Control Association.
3. To maintain a database including:
4. All known premises with a water borne risk
5. Details of legionella risk assessments including control regime if commissioned.
6. Details of Assistant Directors, Premises Manager and any assigned person details.
7. To define the detail of the post risk assessment, support services, offered to Assistant Directors.
8. To hold received temperature monitoring records
9. Based on the current Corporate Premises List, to commission Water Hygiene risk assessments / reviews on a regular basis as commissioned by the Premises Manager. 
10. To identify Building Services staff training requirements.

11. Property and Estates Management to provide an up to date list of known corporate premises with water supplies.  

12. Note: the quality of information held and published by PEM in the form of a Premises List is entirely reliant in feedback from AD’s. If no feedback is provided, the list will be out of date. If inaccurate or incomplete data is provided, the List will be inaccurate or incomplete.
	To ensure our contract with the specialist contractor is competent and enforceable

To ensure that Premises Managers have the support to deliver competent works and controls within a premise in a timely manner.

To advise management of any identified failings.   


	Premises Managers and Deputy


	1. To have a thorough understanding of the legionella risk assessment and the water systems for their premises.

2. Undertake relevant, identified training to maintain competency.
3. To complete a Legionella Control Management Plan and review on an annual basis or sooner if required.
4. To ensure all controls identified in the risk assessment are actioned, and the monitoring of systems is maintained.

5. To be responsible for any weekly actions identified in the Risk Assessment.

6. To report any contractor failures or omissions to Building Services and Assistant Directors  

7. To ensure premises logbooks are kept up to date with documented control measures.

8. To direct, train and monitor assigned staff to undertake control measures outside contracted activities.   

9. Provide necessary Personal Protective Equipment for assigned staff to carry out their duties safely and effectively.

10. To report directly to the Assistant Directors any identified budgetary issues in the management of legionella. 
11. To understand the responsibility to co-operate with enforcement agencies (HSE or Environment Health Officers )
12. To have consideration to ancillary risks associated with legionella controls e.g.  Scalding, contractor management.

13. Advise Building Services and Property and Estate Management of Premises Manager and Assigned Person (including deputies) details.

14. To inform  Building Services of any immediate remedial works required following the receipt of the water hygiene risk assessment or monitoring visits for those that have signed up to an SLA.   

15. To commission LRA’s and LRA reviews each January, annually, ahead of the coming financial year to allow Building Services to programme the Premises Manager requested reviews in advance.
	To ensure on – site controls comply with the documented system of control and to ensure defects are rectified or brought to the attention of the Assistant Director.  

	Appointed Person

	1. Undertake relevant, identified training
2. To undertake specified monitoring activities after adequate training.
3. To keep records as required 
4. To report to the Assistant Director any high-risk situations, if the Premises Manager / Deputy cannot be contacted. 
	Under the direction of the Premises Manger undertake monitoring/flushing to compliment contractor control measures and keep adequate records.


4.           Arrangements for Controlling the Risk from Legionella Infection

Arrangements
As the Premises Manager you are the responsible person for the overall day to day management of the control of legionella bacteria within the building or premise and have a responsibility to ensure that legionella is managed and controlled effectively to ensure sustained compliance. 

In accordance with the HSE and the ACoP L8 2013 it is recommended that you regularly review your legionella risk assessment. This must be undertaken by either the Council’s Accredited Water Hygiene Contractor or an Accredited Water Hygiene Contractor that you appoint who will identify the risks and document the required control measures necessary to reduce those risks, they must be competent, experienced and with detailed specialist knowledge in the control of legionella.

Please note: The new ACoP L8 2013 no longer stipulates that legionella risk assessments need to be reviewed every 2 years, it is now the Premises Managers responsibility to ensure that the legionella risk assessment is reviewed regularly and specifically when there is reason to believe that the original risk assessment may no longer be valid, regardless of when the previous risk assessment was undertaken.
Your legionella risk assessment must be reviewed when there are changes to:
· The water system – heating or plumbing (this includes where the system has been added to, where areas of the system have been isolated or where parts of the system have been removed)

· Changes to the use of the building / closure of the building or part of a building e.g. classroom / office , temporarily or permanently out of use;
· New information received about risks or control measures

· The results of checks indicating that the control measures are no longer effective

· Changes to key personnel – Premises Manager, Deputy or Appointed Person

· A case of legionnaires disease is suspected or is in the water system

5. Weekly flushing

Where weekly flushing of rarely used outlets is identified in your premises options to remove such outlets should be explored by the Premises Manager if feasible e.g. removal of fire hose reels, bib taps and dead legs.  
However, if these rarely used outlets remain insitu then it is the Premises Managers responsibility to designate a member of staff to become the “Appointed Person” (known locally as the tap turner)” to ensure that a weekly flushing regime of rarely used outlets is completed with records maintained on site.
The tap turner should carryout flushing of all water sources in the premises following any periods of closure of more than a week (e.g. Christmas closure and school holidays) before any other staff (pupils or clients) return to the building, with records maintained on site.  A record of the flushing should maintained on site. 
The tap turner should also carry out flushing of all water sources in the premises on a weekly basis during any periods of closure of more than a week, where parts of the building may be in use. (I.e. School Premises during summer holidays where activity club in operation or staff members periodically may be on site).  A record of the flushing should be maintained on site.
The tap turner is to work under the direction of the Premises Manager, this will involve the monitoring of flushing records to compliment the contractors control measures, they must ensure that all records are maintained for the audit trail.

The tap turner is to attend legionella awareness training every 3 years

NB. An example of a weekly pro forma for recording flushing of rarely used outlets is included in Appendix 1 of this document for you to use.

Signed [image: image2.png]B



Premises Manager 

Signed ……………………………………………………………………………………………………………………………..Tap Turner 

Date: 15/03/2020
6. Identified Rarely Used Outlets
Please list the rarely used outlets that you have identified in your premises on the template below:
	NAME OF PREMISES

	


	Description of item identified
	Location (detail) 



	Hygiene / showers
	Hygiene Rooms – C14 and D20

	Boys toilet nearest to Class 7S
	Boys toilet nearest to Class 7S

	Girls toilet nearest to P3
	Toilet nearest to Class P3

	Boys toilets nearest to C5
	Boys toilets nearest to C5

	Girls toilet
	Girls toilet C3

	
	

	SLUICES
	

	Sluice 1
	Mobility Store D

	Sluice 2
	Shared toilet 266 (by staffroom)

	
	

	WILLOW GREEN
	

	
	

	Kitchen
	Room 3

	Sink and toilets
	Common Room

	Sink
	Room 1

	
	

	SIBCAS MOBILE
	

	
	

	Kitchen / Classroom
	Sink; Male and Female toilets

	
	

	EXTERNAL TAPS
	

	
	

	Four External Taps 
	1 outside Heads Office; 3 on lower area

	
	

	
	

	1 IN MOBILITY STORE
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 Premises Manager 

Signed ……………………………………………………………………………………………………………………………..Tap Turner 

Date: 15/03/2020
7. Holiday Flush Outlets Template (PLEASE SEE LEGIONELLA FILE)
Please list all outlets that you have identified in your premises on the template below that require flushing during the holiday closure periods:

	NAME OF PREMISES

	


	Description of item identified
	Location (detail) 



	
	

	
	

	
	

	
	

	
	

	
	

	
	

	
	

	
	

	
	

	
	

	
	

	
	

	
	

	
	

	
	

	
	

	
	

	
	

	
	

	
	

	
	

	
	

	
	

	
	

	
	

	
	

	
	

	
	

	
	

	
	


Signed ……………………………………………………………………………………………………..............Premises Manager 

Signed ……………………………………………………………………………………………………………………………..Tap Turner 

Date …………………………………………………………………………………………………………………………………………………..

8. Record Keeping

The Premises Manager / Deputy must ensure that appropriate records are kept and retained throughout the period for which they remain current and for at least five years after.
The Premises Manager should ensure that all precautions continue to be undertaken and that adequate information is available including a record of the assessment, precautionary measures and treatments should be kept. All records should be signed by the responsible person performing the various tasks assigned to them.

It is important to note that the folder provided by the water hygiene contractor, is NOT a complete Legionella Management Plan. Additional information should be provided by the Premises Manager to supplement the folder at each premises, to provide a fully documented management system for the control of water borne bacteria.
A complete Legionella Logbook should be premises specific and include details of the following:
· A risk assessment and a written scheme of actions and control measures;
· The names and positions of people responsible for the management of Legionella,  for carrying out the various tasks under the written scheme; with contact details;
· A schematic diagram of the water systems; 
· Premises specific Legionella Control Management Plan – to be reviewed annually
· Details of precautionary measures that have been applied/implemented including enough detail to show that they were applied/implemented correctly, and the dates on which they were carried out; (e.g. flushing of rarely used outlets, flushing following a building closure at Christmas and following school closures for holiday periods longer than a week);
· Remedial work required and carried out, and the date of completion;
· A log detailing visits by contractors, consultants and other personnel;
· The signature of the person carrying out the work, or other form of authentication where appropriate;
· Cleaning and disinfection procedures and associated reports and certificates; 
· A detailed control scheme including a table of monthly programmed actions;
· Description of the safe operation of the plant;
· Details of required periodic precautions identified during the water hygiene risk assessment;
· Results of monthly monitoring;
· Records of any works recommended to be undertaken on the system with an audit trail to ensure the works have been undertaken satisfactorily;
· Details of what to do in case of failures identified during monitoring; 
· A site specific emergency shutdown procedure, including whom to contact; (please note, if you have a SLA with Building Service this is not provided by the water hygiene contractor as part of the legionella risk assessment); 
· Records of the periods of use of the water system and any periods of shut down and if the system was drained down;
· Results of the chemical analysis of the water; 
· Results of any biological monitoring;
· All entries should be verified by a signatory premise manager / deputy / or appointed person, kept up-to-date and monitored;
· Training records for all relevant staff.

These key points are to ensure sustained compliance for the management of legionella within your premises.

9. Defects 
The Water Hygiene Contractor should bring all risk defects to the attention of the Premises Manager, Deputy or Appointed Person immediately after inspection and place a written inspection report in the on-site legionella logbook. 
Following the water hygiene risk assessment, the contractor may recommend management controls and may also recommend any remedial works required to eliminate or reduce a risk within the water system (e.g. removal of redundant pipe work, cleaning of water storage tanks).

In the event of remedial works being recommended, Premises Managers and Deputies must consider the risks to the premises and the organisation if the recommendations are not addressed / implemented.

10. Remedial Works

Following receipt of the Legionella Risk Assessment the Premises Manager must consider the benefit of the remedial work in reducing the hazard and consequent management controls.

Building Services is to be made aware of the need for remedial works via regular remedial reports from the approved contractor (for civic buildings and those premises that have signed a SLA contract).  However, these reports are compiled and issued weekly, up to a month in arrears, but are subject to being costed which may take a period of time from the initial visit. It is therefore essential that Premises Managers read, understand and act upon all Legionella reports upon their immediate issue and receipt. 
Premises Managers must decide whether to take immediate action in response to identified remedial works. Immediate action might include e.g. commissioning remedial work via Building Services, via your independently appointed water hygiene contractor or via another contractor.

Premises Managers must consider the benefit of the remedial works in reducing the hazard and consequent management controls.

Important Note: 

· Some remedial works can routinely be substituted by management controls e.g. turning the temperature gauge up on the hot water storage tank.

· Even when remedial works are carried out, management controls will still be required.

11. Emergency Procedures (Premises Specific)
If defects are identified via monthly monitoring, the Premises Manager should assess the urgency of the issue and implement the necessary remedial actions required to rectify the issues.

If a system is considered high risk or infected, it is essential to have documented emergency shutdown procedures for isolating the suspect systems.  This will involve managing the controlled isolation / shut down / disinfection to prevent any aerosol, effective communication to the relevant building staff, contacting your water hygiene contractor, contacting Building Services (if you have a SLA for legionella), informing the Assistant Director and to liaise with the Councils Communications Team to enable them to prepare information for the Councils website and to prepare a statement for the media you must also inform the Community Safety and Resilience Team.  
It is important to note that simply ‘turning the system off’ may result in an uncontrolled release of an infected aerosol.  The Responsible Person is required to complete a documented, competent shut down procedure for each water system on your premises. (See appendix 2 - Emergency shut down procedure template which can be completed to show what measures are in place in your building).   Water Hygiene Contractors can also complete your emergency shutdown procedure but there may be a cost associated with doing this as it is not part of the risk assessment process.
Situations may also develop via local enquiries by Environmental Health Officers investigating a suspected outbreak.  

If an outbreak of legionella is suspected, they are usually investigated by an Outbreak Control Team whose purpose is to protect public health and prevent further infection, the Health and Safety Executive (HSE) or the local Environmental Health department may also be involved in investigating compliance with health and safety legislation. 

In the event of an outbreak contact the following:

· The Development and Public Protection Services Tel: 01925 442644 / 442645 
· Advice should be sought from your Water Hygiene Contractor
· Inform the Assistant Director
· The Community Safety and Resilience Team, Health Safety should also be informed.

Tel. 442174 / 442169
12. Training

Premises Managers, Deputies and Appointed Persons who carry out the control measures and strategies for legionella should be suitably informed, instructed and trained, ensuring that tasks undertaken are performed in a safe and technically competent manner. Training must impart a detailed understanding of legionella, how to manage the water system, how to keep records and how to resolve identified hazards.

Training must be completed by Premises Managers, Deputies and Appointed Persons (tap turners), with refresher training undertaken every 3 years. All records of initial and refresher training must be recorded and maintained. 

Legionella awareness training is undertaken at St Werburghs Training Centre; those attending the course would be considered competent to undertake the roles relating to legionella management.
Inadequate management, lack of training and poor communication are all contributory factors in outbreaks of Legionnaires’ disease. It is therefore important that the people involved in assessing risk and applying precautions are competent, trained and aware of their responsibilities.
Details of training coursed are available from St Werburghs Training Centre on 01925 442600.
Legionella Training Record
	Position
	Name 
	Training Course Attended
	Date of Attendance
	Refresher Training Due

	Premise Manager


	Paul King
	Legionella Awareness
	28th April

2016
	April 2019

	Premise Manager


	Paul King
	Legionella Awareness
	15 January 2014
	

	Premise Manager
	Paul King
	Legionella Awareness

(Advanced)
	Commodious on-line training

19/06/2018

Passed
	June 2021

	Deputy Premise Manager
	Joanne Mullineux
	Legionella Awareness
	28 April 2014
	April 2017

	Appointed Person (Tap Turner)
	Peter Turner
	Legionella Awareness

(Advanced)
	Commodious on-line training

On-going
	January 2017

	Appointed Person (Tap Turner)
	Stephen Dodd
	Legionella Awareness
	15 November 2016
	November 2019

	Deputy Premise Manager
	Joanne Mullineux
	Legionella Awareness
	April 2017
	April 2020


Signed [image: image4.png]B



Premise Manager 

Date: March 2020
13. Escalation

It is important to escalate to the Premises Manager any issues that you are concerned about regarding the control of legionella. Should the Premises Manager not be available in a timely manner, then ensure the matter is reported to their Deputy or to your Assistant Director.

YOU MUST TAKE ACTION IF THERE IS A PROBLEM

14. Further information, advice and guidance

If you have any questions or would like further information please visit the Teams WINNIE pages by clicking the link Community Safety & Resilience (Health & Safety) WINNIE page
Or email the Community Safety and Resilience Team by clicking the link here health&safety@warrington.gov.uk
Specific information regarding Legionella can be found in the following documents: -

Standard Operating Procedure SOP01 the Control of Water Borne Bacteria, particularly Legionella 
Control of Legionella bacteria in water systems (L8) 2013 HSE
Advice can also be obtained from:

Your Water Hygiene Contractor 

Contact as per your Legionella log book

Building Services 

Tel: 01925 442633 / 443506
Warrington Borough Councils Community Safety and Resilience Team, Health and Safety
Tel: 01925 442174 and 442169.
Appendix 1 - Identified Rarely Used Outlets or Holiday Flushing Sheet (SEE LEGIONELLA FILE)
(this page can be printed off and placed in log book on completion)
	NAME OF PREMISES
	

	NAME OF PREMISES MANAGER
	

	NAME OF DEPUTY PREMISES MANAGER
	

	NAME OF APPOINTED PERSON (TAP TURNER)
	


	LOCATION

(Detail)
	Comments 

(Any issues identified)

	
	

	
	

	
	

	
	

	
	

	
	

	
	

	
	

	
	

	
	

	
	

	
	

	
	

	
	

	
	

	
	

	
	

	
	

	
	

	
	

	
	

	
	

	
	

	
	

	
	

	
	

	
	

	
	

	
	

	
	

	
	

	Appointed Person to sign off when flushing completed
	Date Flushing of rarely used outlets completed

	SIGNATURE:


	DATE:


	PREMISES MANAGER (to check on a monthly basis and sign off)
	DATE


Appendix 2 - Emergency shut down procedure template
Following a positive sample result, the following procedures should be considered for action by the Responsible Person


The Responsible person for the site is:
Upon receiving these results the responsible person should immediately carry out the following actions (once action is complete the step should be signed and dated): -
1. Isolate all incoming water supplies at source. (The responsible person for the site should make themselves aware of where this is). 
The main stop tap is located: 

Signed ……………………………………………………….………        Date ……………………………………
2. Prevent any further water usage by using physical barriers. Ensure instruction issued to all staff. (i.e signage on all water outlets / locking doors to prevent access)
Signed ……………………………………………………………….          Date ………………………………….

3. Building users that fall into any of the ‘at risk’ categories should be removed from the site.

Signed ……………………………………………………………….          Date ………………………………….

Emergency shut down procedure template – contd.

4. Inform the relevant authorities of the positive sample.

Signed ……………………………………………………………….          Date ………………………………….

5. Instruct a full clean and disinfection of the site to be carried out immediately.  (contractor to ensure water system is left isolated upon completion)
Signed ……………………………………………………………….          Date ………………………………….

6. Following the completion of the above a re-sample should be taken.

Signed ……………………………………………………………….          Date ………………………………….

7. Only once a clear result has been given and the relevant authorities informed can water system be reinstated.

Signed ……………………………………………………………….          Date ………………………………….

8. Instruct a risk assessment appraisal to review the monitoring records and control scheme are adequate.

Signed ……………………………………………………………….          Date ………………………………….

Appendix 3 - Example Scald Risk Assessment
	Directorate:  FAW
	Location: Council School
	Date of Assessment:  March 2020
	Review Date:  March 2021

	Name of Assessors:  Mrs Smith, Mrs Jones
	Position of Assessor:  Head Teacher / Teaching Assistant
	Signature Mrs Smith      Mrs Jones

	Title and Ref. Number of Task ::-Use of LONDON sinks (hydro, girls toilet, boys toilet, Class 9 bathroom, Class 1 bathroom)



	Hazard
	Persons at Risk
	Potential Harm
	Existing Control Measures
	Risk Rating

(H/M/L)
	Further Action Required
	Residual Risk (H/M/L)

	Water is too hot
	Pupils

Staff
	Scalds, redness of skin, and shock
	· Bowl is in place to be used to mix water to correct temperature (5 sinks do not have TMVs fitted)

· Staff member checks water is appropriate temperature for use e.g. hand washing, wiping body, rinsing of clothes etc. – as water temperature increases as tap is run.
· Pupils do not use these 5 sinks independently

· Other sinks are available for pupils to wash own hands (TMVs fitted on all other sinks)

· Staff use these larger sinks

(a)  If a pupil hands are smeared (i.e. paint)
(b) To rinse clothes

· Risk Assessment has been discussed in T/A Meeting (May 2013)
	L
	To have TMV’s fitted and service in line with the manufacturers’ instructions.  


	L


	ADDITIONAL INFORMATION

(To be completed by member of staff)




DATE: 15/03/2020



HEAD TEACHERS Signature:           [image: image5.png]B





Appendix 4 - Managing Scalding Risks 

There are many simple measures that can be taken to eliminate or reduce the risk of scalding. The following give some suggestions, please note that this list is not exhaustive.

Hazards and some suggested actions

HOT WATER
Patient / client / pupil areas

· Reduce temperature to 43°C

· Install thermostatic mixers with fail safe

Important note: when setting a TMV at e.g. 43°C, the accuracy of the TMV and the temperature monitoring equipment must also be taken into account. A TMV will be typically accurate to within + / - 2°C, so if a TMV us set at 43°C, the actual temperature will be in the range of 41°C to 45°C. Equally, temperature monitoring equipment operates with the same degrees of accuracy (i.e. + / - 2°C). 
STAFF AREAS e.g. Kitchens, staff rooms, sluices and occupational therapy rooms.

· Restrict access to staff only

· Keep doors locked shut and sign accordingly

· Place "CAUTION HOT WATER" signs above the water taps and water boilers

· Where patient / client / pupil access to these areas is desirable for bathing / personal hygiene / rehabilitation etc. it should be under STRICT SUPERVISION

BATHROOMS OR OTHER AREAS
· Keep locked shut unless otherwise agreed within your premises manager

· Bathrooms used for toilet facilities and therefore NOT LOCKED 
· Remove plugs from baths /sinks or tap tops.
· Radiators / heating pipes - ensure surface temperature does not exceed 43°C at maximum output.
· Ensure exposed hot pipework is boxed in or lagged to reduce the risk of burns.  
WATER TANKS IN ROOF SPACE 

· Restrict access to designated staff/contractors only

· Consider repair/maintenance - a two person job

· Check against the premises asbestos surveys/management system before entering roof space

· Draw up a safe system of work




Premises Name:  Green Lane School


Premises Address: Woolston Learning Village, Holes Lane, Woolston, Warrington WA1 4LS





Name of Premises Manager: Paul King


Job Title: Headteacher





Name of Deputy: Joanne Mullineux


Job Title: Deputy Headteacher





Name of Appointed Person (Tap Turner): Stephen Dodd


Job Title: Maintenance Officer





Date of Current Legionella Risk Assessment: March 2020





Company who carried out the Legionella Risk Assessment:


Contact Details:





Legionella Logbook filed at: 


Reception Area


								


Legionella Risk Assessment filed at:  


Reception Area





*Chief Executive - Steven Broomhead (Civic Buildings /Community Schools) 





*Governing Body (VA & Academy Schools)








*Deputy Chief Executive 





*Governing Body (VA & Academy   Schools)





*Executive Director 


(Civic Buildings /Community Schools)


Steve Peddie








*Assistant Director (Civic Buildings /Community Schools 


*Governing Body (VA & Academy Schools)


Paula Worthington





WBC Building Services


(If, commissioned via SLA) or Diocese details etc. 


BMU








Premises Manager & Deputy Manager


Review, monitoring & budget control.


Management of contractors, monitoring, record keeping





Paul King





Joanne Mullineux








Specialist Approved Water Hygiene Contractor





(Competent Persons)


Regular review of Risk Assessment, Control Measures, Temperature Monitoring etc.





Mears





Appointed Person (tap turner)


(A member of staff to undertake weekly flushing and record keeping 





Stephen Dodd








Weekly flushing of rarely used outlet is not required in this premises. 











Please Note: Flushing will be required for all premises following any building closures of over 7days.








Stephen Dodd





Insert location of main stop tap here








All staff to be notified that water is not to be used.
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