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	Job Title

	Higher Level Teaching Assistant 

	Directly responsible to:


	Headteacher 


	Directly responsible for:

	To complement teachers’ delivery of the curriculum by planning, preparing, and delivering learning activities to whole classes during PPA time, as well as supporting individuals and groups.
The HLTA will work independently and collaboratively to ensure high-quality teaching and learning, promote pupil progress, and contribute to assessment and curriculum delivery across the school.
The role includes leading whole-class learning, assessing pupil outcomes, and adapting provision to meet diverse needs, including pupils with SEND.


	Hours of Duty:

	37 hours per week 
term time only plus 5 Professional Development Days (38 weeks plus 5 INSET days)



	Grade:

	[bookmark: _GoBack]Grade 6 SCP 15 - 22



Main Duties and Responsibilities

Teaching and Learning (PPA Cover)
· Plan, prepare, and deliver engaging lessons to whole classes during teachers’ PPA time 
· Deliver a broad and balanced curriculum in line with school schemes of work 
· Adapt teaching to meet the needs of all learners, including those with SEND, EHCPs, and additional needs 
· Manage whole-class behaviour effectively in line with school policies 
· Use a range of teaching strategies to support different learning styles 
· Ensure continuity of learning in the teacher’s absence

Assessment and Progress
· Assess, record, and report on pupil progress during PPA lessons 
· Provide clear and constructive feedback to pupils 
· Mark work in line with school policy 
· Use assessment information to inform future planning 
· Contribute to tracking and monitoring pupil attainment and progress


Support for the Pupils
· Build positive, professional relationships with pupils and act as a role model 
· Promote inclusion and ensure all pupils have equal access to learning 
· Support pupils’ emotional, social, and behavioural development 
· Encourage independence and resilience in learning 
· Support the implementation of EHCPs and Individual Education Plans (IEPs)

Support for the Teacher
· Work collaboratively with teachers to plan and evaluate learning 
· Contribute to the development of schemes of work and learning resources 
· Prepare and adapt teaching materials and resources 
· Support the delivery of whole-school and subject-specific initiatives 
· Use ICT effectively to enhance teaching and learning 


Support for the School
· Contribute to the wider life and ethos of the school 
· Support school policies, including safeguarding, behaviour, and inclusion 
· Work collaboratively with colleagues, parents/carers, and external professionals 
· Attend and contribute to meetings, training, and professional development 
· Provide guidance and support to other support staff where appropriate 
· Lead or contribute to extracurricular activities where appropriate

Knowledge and Skills
· Can use ICT effectively to support learning.
· Use of other equipment technology – computers, iPads, photocopier.
· Full working knowledge of relevant polices / codes of practice and awareness of relevant legislation.
· Working knowledge of National / Foundation Stage Curriculum and other relevant learning programmes / strategies.
· Understanding of principles of child development and learning processes.
· Ability to self-evaluate learning needs and actively seek learning opportunities.
· Ability to relate well to children and adults.
· Work constructively as part of a team, understanding classroom roles and responsibilities and your own position within these.

Other areas of responsibility 
Safeguarding 
· Work in line with statutory safeguarding guidance, e.g. Keeping Children Safe in Education
· Promote the safeguarding and wellbeing of all pupils 
· Report any concerns in accordance with school procedures


Additional Responsibilities
· Supervise pupils during break times, trips, and extracurricular activities 
· Support pupils with additional needs, including medical or personal care where required 
· Undertake administrative tasks related to teaching and learning 
· Be flexible and work across different classes and key stages as required
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