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RISK ASSESSMENT

	Directorate 
Young Peoples and Children’s Services
	Location 
Green lane Special school
	Service 
Education
	Date of Assessment  
September 2021
	Review Date 
September 2022

	Name of Assessor: Lynne Ledgard
	Position of Assessor: Acting Deputy Head
	Signature  


	Title and Ref. Number of Task COVID 19 R/A

	Scope
 Visitors to school 


	Hazard
	Persons at Risk
	Potential Harm

	Existing Control Measures
	Risk Rating

(1-5)
	Further Action Required
	Residual Risk (H/M/L)

	Visitors do not adhere to social distancing measures put
 in place 

	Staff/Pupils/Visitors
	· Direct transmission of COVID -19 virus from being in close proximity to people with the virus (i.e. person to person transmission - hand to hand, hand to mouth, hand to body) 

· Indirect transmission of COVID-19 virus from hand and hands contact with contaminated surfaces. 
	· Encourage potential visitors to contact the schools remotely rather than visiting the school 

· Maintain a record of all visitors, including contact details 

· Visitors to be encouraged to use hand sanitiser before using the pen to sign in and out of the building. Any equipment used for signing in, in the office will be cleaned after every use or just used by one office member.


	2
	· Limit the number of visitors at any one time 

· Provide a specific time window for essential visits to school (if necessary)

· Non-essential visits may be cancelled and rearranged for the future or conducted remotely. This will be considered on a case by case basis.


	L

	Visitors non-adherence to social distancing measures during the arrival to and departure from school 

	Staff/Pupils/Visitors
	· Direct transmission of COVID -19 virus from being in close proximity to people with the virus (i.e. person to person transmission - hand to hand, hand to mouth, hand to body) 

· Indirect transmission of COVID-19 virus from hand and hands contact with contaminated surfaces. 

	· Ask visitors to sanitize their hands on arrival and prior to leaving the school.
· Advise visitors to adhere to the social distancing measures and remain distanced at all times including when entering and exiting the building.

	2
	· Staggered arrival and departure times of visitors

	L

	PPE
	Staff/Pupils/Visitors
	· Lack of PPE when having to undertake a task where social distancing measures cannot be

· met. 

	· School has adequate supplies of soap, hand sanitiser, gloves and aprons 


	2
	· Where social distancing cannot be met it is essential that further measures are introduced to minimise the risk consider using PPE, keep time to a minimum, etc. 
· Where PPE is identified as required; an adequate supply of these must be provided and available for use. 


	L

	Higher risk of contamination if pupils, staff and visitors use shared equipment and resources 

	Staff/Pupils/Visitors

	· Direct transmission of COVID -19 virus from being in close proximity to people with the virus (i.e. person to person transmission - hand to hand, hand to mouth, hand to body) 

· Indirect transmission of COVID-19 virus from hand and hands contact with contaminated surfaces 


	· Clean shared materials and surfaces more frequently. Cleaning materials are readily available to enable staff/visitor to wipe down where required. 


	2
	· Limit the amount of shared resources in use


	L


Overall risk rating: 

	Fatality or Major Injury

(Kept in hospital 24 hrs)
	= 5
	Hazard  Severity
	5
	10


	15
	20
	25

	Serious Injury

(ie broken bone, off work for over 3 days)
	=4
	
	4


	8
	12
	16
	20

	Minor Injury

(ie. Laceration, first aid required, off work for less than 3 days)
	= 3
	
	3


	6
	9
	12
	15

	Negligible Injury

(ie. Scratch,bruise, etc)
	= 2
	
	2


	4
	6
	8
	10

	No Injury
	= 1
	
	1


	2
	3
	4
	5

	
	
	
	
	Likelihood of Occurrence



	
	ACTION PRIORITIES


	
	

	
	
	
	= 1
	= 2
	= 3
	= 4
	= 5

	
	
	
	Improbable

(Virtually zero likelihood)
	Remote

(Unlikely, though conceivable)
	Possible

(Could occur sometime)
	Probable

(Will occur several times)
	Certainty

(Will happen)
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Risk Assessment Matrix





1 - 6�
Low�
�
8 - 12�
Medium�
�
15 - 25�
High�
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